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IlITarHoe pacniucanue o0pa3oBaTeJILHOM OPraHu3anuu
Iopsigok pa3pab0oTKH U YTBEPKAEHUA IITATHOI0 PaCICAHUS
B MKOY «bepe3zockasa COIID»

1. O6uiue noJosKeHHus
1.1. llITaTHOE pacHucaHue SBISeTCs] JOKYMEHTOM, OTPaXAIOIUM CTPYKTYpPY U
WTar yupexieHus. [loJ INTATHBIM paclUCaHWEM [OHMUMAIOT yTBEPKIaeMbIH
PYKOBOIUTENEM TIepeUYeHb HAUMEHOBAHIN TOJDKHOCTEH IIOCTOSHHEIX COTPYIHUKOB C
yKasaHueM KOJIMYECTBAa OJHOWMEHHBIX JOJDKHOCTeH (BakaHCHMU) M pa3sMepoB
JTOJIPKHOCTHBIX OKJIaJ0B.

1.2. @opma IITaTHOrO pAacClUCaHUdg  YTBEPKIAEHA  IIOCTAHOBJICHUEM
Tockomcrara Poccun ot 05.01.2004 Ne 1 «O6 yTBep)XKISHUM YHU(DUIMPOBAHHBIX
popm ﬁepBHquﬁ YUIeTHON JOKyMEHTAITWH 0 YUeTy Tpyda U ero omarsl». IIyHkrom
2 NOCTAHOBJIEHUS YCTaHOBIEHO, 4TO (hopma Ne T-3 mpumeHsercs OpraHU3alUsIMU,
OCYILECTBIISIIOIIUMH JIeSITeIEHOCTE Ha Tepputopun P®, He3aBUCHMO OT (DOPMBbI
COOCTBEHHOCTH.

1.3. CocTaB U YHUCIEHHOCTH PaOOTHUKOB 3aBUCIT OT BHJA 00pa3oBaTENLHOIO
YVUpPEXKICHUs, YHCIa KIJIACCOB, UHCIEHHOCTH 00ydJarollUXcs, peald3yeMbIX
0011e06pa3oBaTeNbHBIX IPOrPaMM, HATUIUS CTPYKTYPHBIX [TOApa3IeIeHUN.

1.4. Tlpn yCcTaHOBIIEHUM HAWMEHOBAHUU IOJDKHOCTEH ClIENyeT PYyKOBOLCTBOBATHCS
CJIEIYIOITMMH HOPMATHUBHBIMM TPAaBOBBIMU aKTaMu: EAMHBIM KBaIX()UKALMOHHBIM
CIIPABOYHUKOM JIOJDKHOCTEM PYyKOBOIWTENIEH, CIELHAINACTOB U CIIy)XKalluX, Pa3fel



«KBannpukaoHHBIE XapaKTEPUCTUKU JIOJDKHOCTEH pabOTHUKOB 00pa3soBaHUsy,
YTBEPIKIEHHBIM IpUKa3oM Munzapascorpassutuss PO ot 26.08.2010 Ne 761;
OOI1IepOCCHICKIM KITaCCU(PUKATOPOM Ipodeccuil pabounx, NOJHKHOCTEN CIIYIKAIIMX
U TapuQHBIX Pa3psIoB, YTBEPIKISHHBIM IIocTaHoBIeHHeM 7 I'occTranaapra Poccuu ot
26.12.- 1994 Ne 367; Kpanu(QUKAIUOHHEIM CIPABOYHUKOM  JIOJDKHOCTEH
PYKOBOAMTENEH,  CHEMaIUCTOB M APYIMX  CIY)KalMX,  yTBEPKACHHBIM
rioctaHosienneM Muntpyna Poccun ot 21.08.1998 Ne 37; EnunbiM TapuHO-
KBaTM(QUKALUMOHHBIM CIpaBoyHukoM pabor u mpodeccuit pabounx (ETKC),
YTBEPKIEHHBIM TocTaHoBiIeHreM [IpasurenscTea PP ot 31.10.2002 Ne 737,
roctaHoBiernem Ilpasurensctsa PO ot 21.02.2022 Ne 225 "OO6 yTBepKICHHH
HOMEHKJIATYpbl ~ JOJDKHOCTEM  IMeJarornueckKuX  paOOTHUKOB  OpraHu3alui,
OCYILECTRIIAIONIMX 00pa3s0BaTEFHYIO NesSITeBHOCTh, JOKHOCTER PYyKOBOIUTENICH
0o0pa3zoBaTeIbHBIX OpraHu3alni’.

1.5. B caydae eciy B IITATHOM PaCclUCAHIK MMEIOTCS BaKaHTHBIE (HE 3aHSAThHIE
KOHKPETHBIMHU pabOTHHKAMH) OJDKHOCTU U B O KalIee BpeMsl He ITaHUPYyeTCs HX
3aMelleHre Win, Hao00poT, HeOOXOIMMO BHECTU HOBBIE JOJDKHOCTH, IIPOU3BOIUTCS
M3MEeHeHHe INTaTHOrO pAacIicaHns. JUis 5TOro HW3ZaeTcs TPUKas 10 OCHOBHOH
nestenbHocT «O BHECEHWM W3MEHEHUMH B IITATHOE pacIUCaHue», B KOTOPOM
YKA3bIBACTCS, BBOIATCA WIM YIPA3MHSAIOTCS JOJDKHOCTH, & Takke CTPYKTYPHOE
rmoapasfeiieHHe, K KOTOPOMY OHa OTHOCHUTCS, HauMEHOBaHHWE JOJKHOCTH,
KOJIMYECTBO INTATHBIX EIWHWI], OKJIan U HajgbaBku. Kak NnpaBUIIO, WU3MEHEHHUs
OTpakaloTCss B JIOMOJIHEHWHM K CYILECTBYIOIIEMY IITaTHOMY  pacIHCaHWIo,
cocrasiiennoM 1o Qopme Ne T-3 wu conepxalleM TOJIBKO CBEIEHHS O BHOBB
BBEJIEHHLIX JOJDKHOCTSX. ECIM W3MEHEHWs MHOIOUMCIEHHBI COCTaBIIAETCS HOBOE
mrarHoe pacrnucanue. KoMW4ecTBO M3MEHEHWM LITATHOTO PACHUCAHWUS B TEUECHUE
roga He OTPAaHWYEeHO MPABOBRIMA HOPMAaMM, €ro MOXKHO MEHATh II0 Mepe
HEO0OXOIUMOCTH. '

1.6. B cootBetcTBuH ¢ 1. 4 4. 3 cT. 28 DenepansHoro 3akoHa Ne 273-D3 «O06
obOpasoBanun B Poccuiickott Demepaiiuu» YCTaHOBIEGHHWE CTPYKTYPBI YIPABIEHUS
JEeSTENBHOCTEIO  00pa3oBaTEeNIbHOTO  YUPEXJEeHMs,  IUTarHOro  paclHUCaHusd,
pacmpeneieHrue  JOJKHOCTHBIX — OOS3aHHOCTEM  OTHOCUTCS K  KOMIIETCHLUH
00pazoBaTeIbHOTO YUPEKACHUS.

1.7. VYrTBepxkmaeT IITaTHOE pacHucaHue o0O0pa30BaTeILHON OpraHu3aluu
pyKOBOJMTENb 00pa3oBaTeIbHON OpraHU3aLUH.

1.8. Ilpu dopMupoBaHUM IUTATHOIO PACIMCAHUS U pPaclpelelIeHUU
HNOJDKHOCTHBIX — O0SI3aHHOCTEW  ClelyeT HCIONB30BaTh HOPMATUBHBIM  METOX
[UIAaHUPOBAHUsI, KOTOPBLIA OIUpaeTcss Ha ydeT (DUHAHCOBBIX CPEACTB MO (OHIY
OIIATHI TPYJla Ha BCeX OIOMIKETHBIX YPOBHSIX.

1.9.  Ywucnenuocts pabOTHMKOB 3aBMCUT OT BUAA 00pasoBaTelbHOM



OpraHM3allid, pexuMa ero paboThl, KOJIHYecTBa OOYYajomMUXCs, y9IeOHBIX
rpym(KJIaccoB).

2. HopmaTHBHbIe KaTeropuu paGoOTHUKOB

2.1. B mrare o0pa3oBaTenbHOM OpraHMU3allMM IIPEeNyCMaTpUBAIOT UYETHIPE
HOpMAaTHBHBIC KaTerOPUU PaOOTHUKOB.

- K  aIMUHHCTPATHBHOMY  II€pCOHAaly  OTHOCAT:  PYKOBOAMUTEILL
00pa3oBaTENBHOrO  YUPEXKIEHHsS, €ro 3aMecTUTeNls, [JaBHOTO  Oyxranrepa,
3aBeIyroIero OUOIUOTEKOH;

- K IearoruueckKoMy TepCOHATy OTHOCST: y4HUTells, BOCIUTATENs, nejarora-
IICUXOJIora, Y4YuTels-nedeKTonora, MIperofaBaTels, NpernoaaBaTelsa-opranu3aropa
(OBXK, mOmpM3BIBHOM IMOATOTOBKHM), PYKOBOOUTENS (U3MYECKOIO BOCIHTAHUS,
MacTepa IIPOW3BOJICTBEHHOIO  OOydeHHs, KOHLEPTMEWCTepa,  My3bIKalbHOTO
PYKOBOJHUTENS, KJIACCHOTO BOCHHUTATENs, COLMAILHOTO Iefarora, IIefarora-
OpraHu3aTopa, Ieaarora JOTIOJHUTEIBHOTO 00pa3oBaHUs, TpeHepa-MpernoiaBaTelis
(BKJIFOUAs CTaplLIero), WHCTPYKTOpa IO TPYAY, HHCTPYKTOpa II0 (QU3UIECKON
KyJIbType.

- K yueOHO-BCIIOMOTATEIFHOMY IIE€PCOHAly OTHOCAT IICHMXO0JIOTa, CTapIlero
BOYXATOro, Oyxranxrepa, OubIuoTeKaps, opraHuzaropa dKCKypcui, akKOMITaHUAaTopa,
MEIUIIMHCKYIO CEeCTpy, JOKYMEHTOBela, TEXHHKa I10 PEMOHTY allaparypel,
nabopanTa (BKIIOUasi CTapIIero),

- cexpeTaps, Kaccupa (BKITIO4ast CTapIIero), AeJI0IpOU3BOAUTENS, 3aBX034.

- K Kareropuu OOCIYKUBAIOIIMH TIEPCOHAN OTHOCAT pabOTHHUKOB IO
JIOJKHOCTSAM: paboduero Mo KOMILIEKCHOMY OOCIY)KMBAHUIO M PEMOHTY 3HaHUMH,
BOJMTENS aBTOMOOWJISI, MEXaHHKa 110 PEMOHTY IIBEUHOro 00O0pyHaoBaHus, padodero
M0 CTHPKE W PEMOHTY CITELIOJSXK/IbI, cliecapsi-CaHTEeXHUKa, MalllMHucTa (Kouerapa)
KOTEJNBHOH, omnepaTopa KOTENbHOH, Oleparopa TEIIOBOTO ITyHKTa, rapiepodIiuka,
UCTOIIHUKA, Tpy34dWKa, JABOPHUKA, CAJOBHMKA, CTOpPOXKa, Koderapa, dJEKTpPHUKA,
noJco6HOro pabodero, BO3YMKA, KIAIOBIIMKA, yOOPINMKA MPOU3BOJICTBEHHBIX U
citykeOHBIX TTOMeIeHnH, 1med-1oBapa, mosapa.

2.2. He pomyckaeTcs BBeleHHE B 00pa30BaTeIbHOM OPTaHU3aIliH JOHKHOCTEH,
10 KOTOPBIM OTCYTCTBYIOT TapU(PHO-KBATU(PUKAITMOHHEIE XapaKTEePUCTUKH.

2.3. Pacuer mTaTHOM dYHCIEHHOCTH pPabOTHUKOB  00pa3oBaTeNbHOMN
OpraHW3aliyd HAUYUHAETCS C OIIPENEJIeHUs] KOJWYecTBA CTABOK IIeHarornyecKoro
[epCcoHaa, MPUXOIAIIErocs Ha OQHy Y4eOHYI0 IpyIiy (KJacc): OHO paBHO OO0IIeMy
9KCII0 Yy4eOHBIX YacoB B HENENIO 110 KaXIoW yueOGHOU Tpyrire, HeNeHHOMY Ha
YCTAHOBJICHHYIO ~ HOpMY = y4eOHOH  Harpyskd  Ipernojapareliel  JaHHOTO
obpasoBaTenbHOM oOpraHusanuu. PacdyeT KomuuecTBa IMENArOTMYECKMX CTaBOK,
MPUXOJAIIUXCS HA OJUH Kjacc (Kypc), OCYIIECTBISETCS Ha OCHOBE y4eOHOTro IIIaHa



00pazoBaTEIbHON OpraHu3aIiy.

2.4. OcoOeHHOCTH B COCTABIECHUH ILITATHOTO PACIUCAHUsI 00YCIIOBICHBI TAKKE
pexkuMOM ydeOHBIX 3aHATUW. Tak, Mpu MIPOBEICHWM 3aHITHS OOYJYarOLIUXCS BO
BTOPYIO(BHEYpOUHAs  JesTeNIbHOCTh, JIOTIONHUTEIBHOE ob0pazoBaHue M T.1.),
JIOTIOTHUTENIFHO YCTaHABIMBAIOTCS TOJDKHOCTH YOOPIIMKOB CIIyKeOHBIX [TOMEIeHUH
U3 pacyera: HopMma ybupaemol miomanu Ha 1 crasky pabdouero paBHa 500 kB. M.
KonuuecTBO TakuxX CTaBOK OINpeleNsieTcss KaK pe3ysbTaT JeJICHHS COBOKYIITHOH
TIolaay oOpa3oBaTeNbHON opraHusanuu, moiexameld ybopke (Ha OCHOBe
TEXHUYECKOTO IacriopTa 00pa3oBaTelIbHON OpraHM3allid), Ha HOpMYy yOumpaemoin
TUIOINAIA Ha OJTHOTO padoyero.

2.5. Jlimst cocTaBiieHUsI Tapu(HBIX CIHACKOB B 00pa30BATEIIBHOM YUYPEKICHUU
CO3JAI0OTCS TapudHasi arTecTallMOHHAs KOMUCCHS M OKCIIEPTHass KOMMCCHUS Ui
OTIpelleTICHMsI JTOTIAT 3a HeONaromnpusaTHbIE YyCloBUs padoThl. Bce pesynbTaTbl
TEeSITENbHOCTA KOMHUCCUN O(OPMILIFOTCSI MPUKAa30M ITUPEKTOopa 00pa3oBaTeIbHOU
OpraHu3aIUu.

2.6. Tunosple 1TaThl 00pa30BaTeNbHONW OpraHM3allvi, YTBEPKIEHHBIE
rOCyIapCTBEHHBIMU OpraHaMU YIIPaBJIeHuUsT 00pa3oBaHusl, HOCSIT PEKOMEHIaTeIbHBIHA
xapakTep. [loaToMy TpeOGOBATH BEIMOJHEHHUS PEKOMEHIAIUN HE WMEIOT IPaBO HU
06pa30BaTeNIbHOE YUPEIICHHE, HU OPraHsl YIpaBIeHHs 06pa30BaHHeM.

2.7. ObpazoBaTenbHas opraHuzanus GOPMUPYET CBOE IITATHOE paCITHCAHUEe B
IIpeliesiaX CPeNCTB, BBIAEJIEHHBIX eMy 10 YCTaHOBICHHBIM HOPMaM, a TaKkyKe BBOIUIIO
B IITaTHOE PAcClHCaHKUe BMECTO OJHUX JOJIKHOCTEH, MPeayCMOTPEHHBIX [HUIIOBRIMU
[TaTaMu, Ipyrue.

2.8. O6pa3zoBaTesibHas OpraHU3al¥s MOXKET COIePKATh HEKOTOPEIe NOJIKHOCTH
3@ CYET CPEICTB, IOJYUYEHHBIX OT IOPUAWYECKUX U (QUIUUECKHX JIHUI[ JHUOO 3a CUeT
IOXOJIOB OT COOCTBEHHOMU JIESTEITHHOCTH.

2.9. Oprasel ymopasieHUs 00pa3oBaHHEM HE  BIIpaBe  OOSI3LIBATH
00pa3oBaTeNbHYI0 OpraHU3aIlMio IPUBOIUTH CBOW IITATHBIE DPACIHUCAHHS K
COOTBETCTBYIOIIMM THUIIOBBIM IITATaM WJIM UHBIM HOPMAaTHBaM, €CJTH YUPEKIECHUE He
BBIXOJHUT 3a IIPEJEIbl CPEJICTB, BBIIEIEHHBIX eMy 110 (UHAHCOBBIM HOPMAaM.



